@ MedScreens

Serving You for Over 10 Years

www.MyeScreen.com

User Manual

MyeScreen.com is a web-based application that links the employer to all points in the
employee screening process through a closed-loop, integrated solution.

—-SCIreen.
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((-\ MedScreens

Serving You for Over 10 Years
£ <

WELCOME ABOUT US SERVICES STORE RESULTS EDUCATION CONTACT

IPORTAL

TUTORIALS

Hicated [Team Bringing
Peace of Mind

Visit www.MedScreenslnc.com. Select Results — MyeScreen.

You may also view the brief online tutorial under this tab if needed.

creen.
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http://www.medscreensinc.com/�

--‘ff'f;@screen_ Account Log-in

PLEASE LOG-IN

If you are a member of MyeScreen please use the fields below to sign in. If you are nat currently a member and
would like to explore the passibility of becoming an e=creen client please contact us.

User Name: | |

Password: | |

LOG IN | | RESET |

If you are having problems signing in, please click here.

By signing in you are agreeing to our terms and conditions. Terms and Conditions

Log in to your secure account with the provided User Name and Password.

Laoscreen.

-
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My@screen MyeScreen.com Today Page

Inbox

Drug Test Reports
Messaging
Administration
Random Generator
Scheduling

Help

Documents

Order Supplies

Account
Information

Log Off

we)screen ,’f}%ﬁf

0 Positive 5 Completed
0 Negative

0 Other

0 Pending

0 New Total

0 Ordered
0 Pending
0 Completed

6 Total Message|(s)
0 Unread message(s)
0 Unread High-priority message(s)

MNew Unread High-Priority Messages
Mo unread high-priority messages

MyeScreen.com’s main page — “MyeScreen Today!” displays the Menu navigation on the left
hand side of the screen. This screen is used for an at-a-glance summary of results and

messages available for viewing.
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My@screen MyeScreen.com Inbox

Home

-

Inbox

Drug Test Reports

Messaging

| Remove Checked ” Check All ” Uncheck All ” Print Checked |

Type: |Both j' Refresh |

Donor Name Test Reason Test |Collection Date/Time Test
Result
CRL

Administration

Random Generator

5 c h e d u I n g donor, test 934984892 111-11-1111  Pre-employment Region 3 Area 83 1/82008 9:30:37 AM CST RECEIVED AT LAB
Hel ] smith, David 0054341287 Random BROOKINGS CRL  1/8/2008 9:30:37 AM CST NEGATIVE O
T
«P 0049563585 Random SPRINGFIELD OR  CRL /82008 9:30:37 AM CST HEGATIVE O
Documents 0049563586 Random SPRINGFIELD OR  CRL  1/8/2008 9:30:37 AM CST HEGATIVE O
6301066902 Random BROOKINGS CRL 182008 9:30:37 AM CST NEGATIVE O
Order Supplies
0049569054 Random ROSEBURG CRL  1/8/2008 9:30:37 AM CST NEGATIVE O
Account 6301047725 Random ROSEBURG CRL 182008 9:30:37 AM CST POLICY VIOLATION O
Information
Log Off
-l
User Inbox

The Inbox allows employers to receive, view and print confirmed drug and alcohol tests as well as
monitor donor status during the screening process.

The Test Result column allows the user to monitor the status of each test in real-time. When a box
appears around a donor’s name, click on it to open the Specimen Results Certificate.
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My@screen Specimen Results Certificate

Drug Tests Inbox

Home |

Click Print on the below report to print your report. YWhen finished, click the done button.

% ESEIVBEICDFJY C;;‘;:Prirrt Email ﬁSearch % @ "ﬁ ﬂ" §'== E -T:j Reviewe & Comment - ZSign -
Drug Test Reports H‘r; [T select Text ﬁ Q B o 75% . ® D" P
Messaging
— n -
Administration SIS Result Certificate

Report Printed On: 1/8/2008 1:32:38 FM
Random Generator

Ta: Werification Date:
OBI27/2007 12:36 PM
Scheduh“g Medical Review Officer:
Dr. Stephen Kracht
BROCHINGS, OR 87415 THOD W. 110th St, Ste 500
HE||] PO Box 25003
Location: Owverland Park, KS 88225
253-352-2281
Documents
Donor Mame: Donor SSM:
H Bob Jones
Grder SUPPIIES Date OF Test: Other ID:
01/08/2002 08:30 AM
Accuu"t 12 Mumber; Donor Status:
R 0054341287 Random
Information Lsboratory:
CRL
{ }ﬂ: I 1
Ll]g 8.5x11in i
I W E 1 of 1 PH O O

MyeScreen.com Inbox

Users have the ability to view and print a Specimen Results Certificate on confirmed results. A

Specimen Results Certificate is the final documentation on a confirmed result. It can be printed

or saved to the electronic archive.
e ———

an Alere company



N]y@screen Find Test Results

Drug Test Reports

Home

Inhox

DrugTestBeports ; Find Test Result
Summary Report

Turnargund Time
Statistics
DOT MIS

Analyte Statistics .
Positive Only Donor SSN D D I:I
Donor Marme: | |
Chain of Custody #: | |
Administration Other IO | |

S I
Random Generator

Scheduling

Messaging

Help
Documents
Order Supplies

Account
Information

Log Off

Find Test Result

To retrieve a confirmed test result (Specimen Results Certificate) that has been purged from
the pending Inbox, the user can search by donor SSN, name, Chain of Custody number or
other ID in the Find Test Result module.
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My:@screen Summary Report

Drug Test Reports

Home
Inbox __'
Drug Test Reports
gy Summary Report
Summary Report
Turnareond Time
Statistics
DOT MIS
Analyte Statistics Sort By Type Date Range

Positive Only

ICustUdy Control Fnrmj IEIDth 'I ITUday 'l |1I.T"JQDDEE tto|1f?f2008 |Run ” Download

Messaging
Administration HSaveaCopy . Frint (h Email i.i_jSearch % *E_-ff E '-_RevieW&Comment - g Sign -
Random Generator A T select Text = El:': @’&s i |:| D © 0% - ® Dl At
Scheduling B

:
Help =

=]

(==
Documents o —~ n

_ g ‘fe Summary Report
Order Supplies %
A t L% Report printed on: 1/7/2008 4:482:41 PM
ccoun
Information ) . Collection Final Verification
Donor Name CCF SSN# Client Regulation Reason Test Date/Time Date/Time Result

Log Off

Summary Report

A user can enter a date or date range and retrieve a summary of the drug tests for that
specific period.
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N]y@screen

Home
Inbox

Drug Test Reports
Find Test Result
Summany Report

Turnaround Time

&

DT MIs
Analyte Statistics
Positive Only
Messaging
Administration
Random Generator
Scheduling
Help
Documents

Order Supplies

Account
Information

Log Off

Turnaround Time Report
Drug Test Reports

Date:

H Save a Copy = Prirt Ch Ermil m Search

ITUday

fac s

| Type: |Full Report x| Range:[1/7/2008 | to[1/7/2008 |_Run Report_|

ARG ‘ | Review & Comment ~ g Sign -

) Diissearee - @@ - | )1 ©%% - ® 180D

Signatures \i Bookmarks

Comments \! Pages

Turnaround Time Report

Turnaround time for ROSEBURG Report printed 1/7/2008
During the period 1/7/2008 - /72008
Doner Name SSN Collection Time Report Time Test Tumarcund Time

Average turnaround time:

Track Turnaround Time Stats
View and print a record that tracks the turnaround time from which a collection was started to the

time the result was made available to the employer.
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Drug Test Reports

Home SR

Inbox

Statistics Report

Drug Test Reports
Find Test Result
Summary Report

srraTourd-Jime
Comstes . . ]
Date  |Today =l Type |Both =] Rangel1/5/2008 | 1/8/2008 un

Analyte Statistics - — = =
Positive Only H Save aCopy (.| Print (A Email §) search % A ‘: 7| Review & Comment  ~ g Sign -
= of -y == |z =l E] £ 3
Messaging | [T selctText - L!_lj ‘@% = P |:| D © 100% - @ : RE R
. . »
Administration o
—_= FY
= = EE@ . -
Random Generator % StatIStICS Report
&
Scheduling ! Statistics for ROSEBURG Report printed on: 1/8/2006 1:44:52 PM
Help @ from 1/8/2008 - 1/8/2008
=
§ Reaszon Total MNegative Positive Verified Adulterated Canceled Substituted Refusal to test Canceled no Paolicy  Positive
D is L%‘ Megative CCF Violation uTCD
ocumen
01 -- Pre-employment 1 1 1] 1] [u] 1] [u] 1] [u] 8] 1]
. 1 02 -- Reasonable 0 0 0 a [u] 0 [u] 0 [u] i} a
Order Supplies ) Cause
o
= 03 - Random 2 1 0 o o 0 o 0 o 1 o
ACCBUI’III 04 - Post Accident 0 0 0 1] o 0 o 0 o 8] 1]
Information i
o 05 — Return to Duty 0 0 0 1] o 0 o 0 o 2] 1]
Log Off & NR — Fallow |1n n n n n n n n n n n n

Statistics Report
Users can generate and print statistical reports based on test types for a specified date range. This
can be generated for DOT, NON-DOT or both.

an Alere company



Mﬁi@screen_ DOT MIS Report

Drug Test Reports

Home

Drug Test Reports DOT.MIS Reporl

Find Test Result

Inhox ‘

Summary Report
Turnargund Time

Date  [Today = Type |DOT =] Range{1/7/2008 | 1/7/2008 [Run |
Analyte Statistics

Positive Onl . o .
asftve Bty LE Save a Copy __ Pririt {h Email ﬁ Search *E,C ol s ‘ 1 Review & Comment = é Sign -
Messaging § Idsekcttex - @i ® - | [L]|[] © 123% - @ |08 D
Administration
£
Random Generator E LS. DEPARTMENTOF TRANSPORTATION DRUG AND ALCOHOL TESTING MIS DATA COLLECTION FORM
—_=
g Calendar Year Covered by thisReport: OMR Na. 21080520
Scheduling e 1. Emplover
’. Company Name:
L]
Help ;;f Doing Business As (DBA) Name (if applicable)
Documents 0501 Address F-mail
Name of Certfying Official: Signature:
Order Supplies s
PP Telephone: ( ) Date Certified:
Account Prepared by (if different) Telephone: ( )
Information C/TPA Name and Telephone (if applicable) =i ) =—
O Ibuln lh-. poT d'._i‘ll(\ o w Il:dl ¥ou are u-pnrlnlu MIS data; and uullpklt. Ihe mfullll.urnu on that same line as ||)||m|nmle
LugOff a Killici e Daarsis N o Wi e P L o P T 10 v~ o g v A ¢ e da Miea) VEC e KM

DOT MIS Report

Users can generate and print a DOT MIS Report based on a date, time period or date range.
The bottom portion of this report will be automatically populated with statistical information
based on dates set by the user. This will be printed out and the top portion of the form

completed manually, Sscr eeéen.
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My{@screen Analyte Statistics Report

Drug Test Reports

Home

Inbox
Statistics Report

Drug Test Reports
Find Test Result
Summary Report

Turnaround Time
Statistics Date [Today =] Type [Both =] Rangel3/1/2010 | 91112010

DOTR
Analyte Statistics [B Save a Copy : Print @ Email ﬁ Search
Positive Tnly

) Tasoeares - @i @ - 5 [)[[] © 0% - ® 0 D

% el e = % f'_ReviEW&CUmmem - é Sign =

Messaging y
[ 5
P . = . .
Administration |l MySscreen Analyte Statistics Report
H o
-]
Random Generator e Analyte Statistics for MyeScreen Training Report printed on: 9/1/2010 2:05:03 PM
. % from 9/1/2010 - 9/1/2010
Scheduling &
HElp z Verified Negative by P ploy it R bl Rand Post Accident Return to Duty Follow Up Promaotion Transfer Other
% Drug Canse
o
Total 1] 1] 1] 1] 1] 1] 1] 1] 1]
Documents o e
. § Verified Positive by P ploy it R bl Rand Post Accident Return to Duty Follow Up Promaotion Transfer Other
Order Supplies £ Drug Canse
o
2 Totals 0 0 0 0 0 0 0 0 0
Account
Information
Log Off

Analyte Statistics Report

Users can generate and print a report that will display statistics from their drug and alcohol
testing program based on negative and positive numbers by reason for test for a specified date
range. This can be generated for DOT, NON-DOT or both.
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My;gscreen Positive Only

Home

Inbox

Drug Test Reports
Find Test Result
Summary Report
Turnarcund Time

Statistics
DOT MIS

)
Messaging
Administration
Random Generator
Scheduling

Help

Documents

Order Supplies

Account
Information

Log Off

Drug Test Reports

Positives Only Summary Report

Sort By Type Date Range
[ Custody Cantrol Form =] [Both =] [Today =l [1/8/2008 ltof1/8/2008 {Run|[ Download
% H SaveaCopy [ Print @ Email iﬁj Search % A E ') Review & Comment - g Sign -

([ Tiiseearee - @i @ - [ O[] ©® 0% - ® 530

= g-en Positives Only Summary Report

Report prinied on:  1/8/2008 1:48:48 FM

Signstures \i Bookmarks

Collection Final Verification

Donor Name CCF SSN# Client Regulation Reason Test Date/Time Date/Time Resul
esult

Positive Only Summary Report
Users can generate and print a report that will display all the confirmed positive tests for the
date range selected.
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Messaging

Myﬁfﬁ’:@screen.
; Messaging Inbox
Inbox

Drug Test Reports
Find Test Result

Summary Report

Turnaround Time Messaging Inbox
Statistics

DOT MIS

Analyte Statistics

Positive Only

.m Sent ltems
———]

Administration . From Subject Date Sent

Random Generator myeScreen Support Maintanence reminder 9/1/2007 1:03:33 P

Scheduling myeScreen Support test 102372007 3:56:15 PM
myeScreen Support gatest 10/24/2007 4:24:21 PM

Help myeScreen Support test 12042007 2:31:54 P

Documents myeScreen Support test 124472007 2:51:27 PM
myeScreen Support test 12/4/2007 3:00:09 FM

Order Supplies

Account

Information

Log Off

Messaging Inbox
This tool allows the user to view messages sent FROM eScreen corporate office, monitor
messages sent TO eScreen corporate office and to open and read all incoming messages.

Users may compose new messages, reply to received messages and delete messages in the
messaging Inbox. s
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My;gscreen Email Notification

Home

Inbox

Drug Test Reports
Messaging

Administrati

E-Mail Netification

User Manager
Random Generator
Scheduling

Help

Documents

Order Supplies

Account
Information

Administration

Email Notification Settings

| Save | Cancel

Current Result Email ) o
Settings: Result Email Reporting is currently turmned off
Result Email Notification
User:
Result Email Address: |

MNone Selecter =

Current Randoms Email

Notification Settings: Randoms Email reporting is currently turmed off

Randoms Email Address:

eMail Notification Settings
Allows the user to receive an eMail message prompting them to check their Inbox on MyeScreen.com.

For security and confidentiality reasons, test result information is NOT provided in eMail Naotifications.
However, it does provide a link that takes the user to the MyeScreen.com login page when there is
new information to review.

User has control over setting up the receiver’'s email address and also activating and deactivating

this feature.
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Mygscreen User Manager

Administration

Home

Inbox User Manager

Drug Test Reports

Messaging

|M| Cancel
Adminissation e 7 pecom et
User Name: hrtesting
Client Account 610983 - 0

Random Generator NOTE: Passwords must be at least 8 characters with 1 numeric digit.
Scheduling Password: [eaeenene |

Re-Type Password: [eaeacans |
Help NOTE: Password hintis an optional reminder that only has meaning to you. It should NOT give away your password!
Documents Password Hint: | |

First Name: [Jahn |
Order Supplies Last Name: Do |
Account Email Address: | |
Information Confirm Email: | |
Log Off Please select Access Level privileges on the Services tab.

User Manager
This administrative tool allows admin users the capability to add, disable and edit users for the

MyeScreen.com application.

There is no limit as to how many users can be set up. The Services tab allows the user to select
(or restrict) the features available to each MyeScreen.com user.
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V) y@screen

SCHEDULING

Schedule an Event |

Find/Edit Event |

Scheduling:

Ra Generator
Scheduling
Help

Scheduling

Mﬁ@screen

Home Donor Info

Inbox

Drug Test Reports

Messaging

Administration Employer:
E-Mail Notification
User Manager Donor:

Documents
Order Supplies

Account
Information

Log Off

Reason:

Type of Test:

MyeScreen Training - Overland Park

MyeScreen

Sacial Security Number:
Date of Birth:
Day Phone:

Evening Phone:

L 1-C_ 1L ]

[ [ ] MmDDrYYYY)
([ D |- [ | Ext| |
(Ext. is optional)

([ D |- [ | Ext| |
(Evening phone is optional)

Other ID: INDHE LI (Optional)
 Pre-employment © Periodic Medical  Followup
¢ Random © Promotion  Transfer
 Post Accident © Return to Duty  Other
¢ Diversion " Reasonable Suspicion/Cause

#DOT Tests ¢ non-DOT Tests

" eScreen eCup Instant Test
I Urine collection for drug test
I” Breath alcohol test

I Back ” Next

The MyeScreen.com Scheduling tool allows the user to schedule a drug test or breath alcohol
collection for a donor. Click on “Schedule an Event” to begin the scheduling wizard.

The user completes the Donor Info screen and selects the reason and type of test to be performed.

Click Next.
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N\y@screen Scheduling

MyeScreen

Mﬁ@screen_

Home |
|

Inbox _Select Clinic
||
L

Drug Test Reports

Messaging

Administration Show Default Clinics ” Back |
E-Mail Notification
User Manager

Random Generator

Clinic Name Address:

@) O\ Test Clinics1 8008810722 7500 W 110th St Overland Park KS 66210
Help —
Documents : Installed @: Installed $33% = Uninstalled in Network @= Electronic Chain @2 Out of Network O\= Hover for Details

Order Supplies

Account
Information

Log Off

Select Clinic
If the user is working with a collection partner that offers more than one clinic location, they will

appear here. The user can click and select the collection location.
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screen Scheduling

MyeScreen

Home
Inbox Settings Information
Drug Test Reports

Messaging

Administration | Back I I Confirm Scheduled Event
E-Mail Notification
User Manager

Note: By pressing "Confirm Scheduled Event”, you are scheduling this event.

Configuration: Immed\ate (Start time is current time.)

Random Generator Fulure (Start time must be specified.)

Hours Type:
Immediate

Donor has |E|UEWTE99 Days 'I to complete test.

EST T | (Please select donor time zone)

Help
Documents

Order Supplies
[ Donor is allowed to take test up to 7 days after the test time has expired

A it ) L
ccoun ™ Do not display expiration time on the ePassport.

nformation

Log Off . =
Notifications: [~ Send Email when donor has completed the event.

I~ Send Email if the donor fails to take test by the event time.

[~ Send Email notification 2 hours before scheduled event expires.

Email Address:
LU EL T AW ET AL Gl Please enter the contact information in case the donor has questions.
Contact First Name: [training

Contact Last Name:
Contact Phone: d:l} l:l = l:l

Additional Notes for ;I
ePassport:

Settings Information

From this screen, the user can override the company settings on event time expiration (if
necessary). The user will select the amount of time the donor will have to complete the event
(expiration period)

The user can also activate the notifications tool so that an email update will be sent at specific

stages during the event’s process. o scr*n
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N]y@screen Scheduling

T MyeSc
Ny@screen_ e
Home Print ePassport
Inbox ePassport Notification Options Instructions:

Drug Test Reports Print out this sheet and send with the Donor to the Clinic.

M i A
essaging Email: ’ ZI OR

Administration .
E-Mail Notificstion [ Do you want to send a text message reminder

User Manager along with the email?

Cell Phe
Random Generator f_e”_ hane - (I:l)l:ll:l ~ Note: If you select the option to send a text message reminder to the donor, the donor will recieve a
< Scheduling el pnone = = = red. slandsro camer dala and IeXT - tent message instructing them to check their email to download the ePassport.

Documents

Email the ePassport to the donaor.

EESavaaCopy = Prirt @ Email iﬁSearch ‘ ”",L- Vo f ‘ 1 Review & Commert - Zsign v‘
I T select Text - ﬁ.‘ @ - ] L0E e 2= - & ‘ L 3

iDscreen IAEAITHR TN IRERN

Order Suppl

Account
Information

»

Log Off

f reoes f Levers “f Bookmarks |

ePaSSportTM AT1948896AV
For Donor Use:
‘ Clinic Information: MAP ‘

ePassport

The ePassport is a document that is given to the donor and contains all the event information.
The donor should present to the clinic with the ePassport, which may be printed or emailed to the
donor. Areminder can also be sent to the donor via a text message

The barcode on the ePassport is electronically scanned at the collection site (into eScreen’s clinic
software; eScreen123) and the drug test and/or alcohol test collection process begins.
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My@screen Scheduling

{Dscreen AL RN EID R

EF&SSPOI’tTM AT194B896AV
For Donor Use:

Clinic Information: MAP
Test Cinics1

7500 W 110¢h 32

Sie 500

Creariand Park K3 6210
S00-631-0722

DON'T FORGET!

-All pther documenss provided by employer
-Call cinlz to confirm helr hours of sendce

T
Scheduled Time: Between 3172010 2:46:37 PM EST and 3972010 2:46:00 PM EST
ePassport For Clinic Use

Scan the ePasgport barcode Into aScraend2l.
ARI1248996AY

The barcode on the e PaSS port IS Confirmation & A Schedulad Event Detalls wil appear.

1 : H gg:ﬁlit:Ta@t' PP\[O:::C' yment Donor Information
electronically scanned at the collection site e soe Thampson
Harvices 10 De parformed: Othar 102

(into eScreen’s clinic software; eScreenl123) ecup Insant Tes
and the drug test and/or breath alcohol NS
process begins.

Additicnal ReguirementsiMotes:

Contact eScreen Clisnt Services with questions: (800) 821-0722 opt. 5

Lio)screen.
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N]y@screen Scheduling

SCHEDULING

| Schedule an Event J

q\ Find/Edit Evem) My@ screen MyeScreen

Scheduled Events

Home
L |
Inbox First Name: [John |
Drug Test Reports  Last Name: [Smith |
Messaging SSN: I:I‘l:l‘l:l
L Other ID: | |
Administration .
E-Mail Notification Confirmation #: [A110638290R |
Yser Manager Start Date: CICI . -C ]
Random Generator End Date: D,‘D / |:| - |:| / |:| / I:l
Filter Status by: |A|| v[
Help Confirmation # Test Status Clinic Name Clinic Phone Start Date Time End Date Time
Documents | Smith, John |AI10638290R eCup Instant Test ~ Expired Test Clinics1  800-881-0722 7/30/2009 10:59:13 AM  7/31/2009 10:59:00 AM
Order Supplies
Account
Information
Log Off

A user can view all the scheduled events for a specific day or date range by using the Scheduled
Event History option.

A user can update the test date, cancel the test, edit the donor information and reprint the
ePassport by clicking on the Select button next to the donor’s name.
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Scheduling

My@screen MyeScreen
Home |
Inbox ‘ Scheduled Event Information

Drug Test Reports

Messaging

Administration | Reprint ePassport | | Done |

E-Mail Notification This event expired more than 7 days ago. Please schedule a new event.

User Manager

Confirmation #: Al10638290R

Account Date Of Birth: 1211211988 (MM/DD/YYYY) Other ID:
Information
Log Off s
o Clinic: Test Clinics1 O
Clinic Address: 7500 W 110th St 5te 500 Overland Park, KS 66210
Clinic Phone #: (800)088-1072
Start Date: 07/30/200910:59 AM

Expiration Date:
Configuration:

Notifications:

07/31/200910:59 AM

¥ Do not display expiration time on the ePassport.

[~ Donor is allowed to take test up to 7 days after the test time has expired.

[~ Send email When Donor has completed the event.

Random Generator Scheduled Event JEgIEGOW]
w Scheduled Services/Status: eScreen eReader instant Expired Reason for Test:  Pre-employment
Help test p
Documents Client: MyeScreen Training
Order Sunplies Donor Name: John Smith Day Phone: (846 ) 464 - 6464 Ext. 6
PP Social Security Number: 375-57 - 4747 Evening Phone: Ext.0

[~ Send Email if the donor fails to take the test by the event time.
™ Send Email notification 2 hours before scheduled event expires.
E-Mail Address:
Additional Notes for ePassport: =]

Once the user selects the scheduled event, all the details of the event can be viewed, a reprint of the
ePassport can be printed, and the history tab can be opened to show all the activity on that event.
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Mﬁ:@screen_ Documents

My@SC r'eeﬂ MyeScreen

Home

Inbox

Drug Test Reports

DOCUMENTS

Messaging

Administration |
E-Mail Notification

User Manager

Random Generator ‘ Generate ePassport J

Scheduling

@M L )

Order Supplies

Account
nformation

Log Off

Generic ePassport

For those users that do not utilize the Scheduling tool, they can still create a non-scheduled,
customer-specific ePassport that is given to the donor to present at the eScreen collection
facility.

This ePassport is also scanned at the collection site and ensures the result is reported
correctly to the employer location.
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Mj:@screen. Documents

‘ ePass

Emaill—” Send Email |

E lH Save aCopy (| Print (h Etmail W Search E AR

N:[:T:saecnen-@'@)\- F EE@ 130% - @‘ [k

= E " Review & Commert ZSign -

O
£ =i
E
3
a
?

; i w)SCrEEeN.
a ClD483720
3 Applicant / Donor Information
a
Z Please present this information sheet to the clinic listed below for drug screen collection
services:
ABC Clinic
123 Main Street

Qverland Park, KS 66210
913-222-5555

[JFollow-up []Pre-employment [JReasonable suspicion/cause
E []Post-accident [JReturn-to-duty []Transfer [JRandom
g [] Periodic Medical ] Promotion [] Other
I |

In most cases, (since this ePassport is NOT event specific), this document is printed and copies
are handed out to donors as needed for drug screens. The ePassport can be filled in manually

by the employer for type of test, reason for test and donor’s name., .
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Summary

If you are a contact for more than one sub-location you will have two different usernames
to log in to these two different accounts.

View your inbox daily to see:
— The status of any donors that are in the testing process.

— Any completed results that have not been reviewed.

When sending a donor in for testing you should provide them with two forms:
— They will need an ePassport
* You may emalil this to the donor if you schedule his/her test (Slide 17-23).
* You may print out a generic ePassport and give to the donor (Slide 24).
» Make sure you mark the reason and type of test the donor is to have.
They will need a five part Chain of Custody Form (CCF).

» Make sure you send the correct CCF.
* A DOT test cannot be performed on a Non-DOT CCF and vice versa.
You do not need to send CCF’s with donors who need a Breath Alcohol Test (BAT).

a —)SCreen:
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My@screen Summary

MyeScreen.com allows the employer to maintain control and lower costs of the hiring
program by eliminating paper forms, decreasing phone calls and faxes, and ensuring
consistency and compliance.

This integrated solution links the employer and the collection location to provide a
closed-loop process to hire the first-choice candidates before the completion and
maintain a drug-free workforce.

@ MedScreens

Serving You for Over 10 Years

Call with any Questions: 601-939-3030

Lio)screen.

an Alere company
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